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ARTICLE XV 

WORK YEAR 

 

A. Ten-month employees shall have 197 duty days of which 180 shall include student 
contact. Eleven-month employees shall have 217 duty days. The calendar for school 
psychologists shall have 228 days. The total number of paid holidays for ten and 11-
month employees shall be six. School psychologists receive one additional paid day off. 
Twelve-month employees shall be scheduled to work all weekdays when the Ronald 
Blocker Educational Leadership Center is open for business other than nine paid 
holidays. Paid holidays and the School Calendars shall be as set forth in Appendix B, 
which is hereby incorporated into and made a part of this Contract. 
 

B. The 10-month calendar shall include the following: 
 
1. Six (6) days of pre-planning prior to the first student attendance day, one of which 

will be a voluntary Staff Development Day, and two days of post-planning following 
the last student attendance day. 
 

2. A workday scheduled at the end of each of the approximate nine-week grading 
periods, the last one of which shall be part of the post-planning period. 

 
3. A professional day scheduled for a Friday in October, in conjunction with the day 

chosen as the statewide professional day. 
 
4. There shall be a full (M-F) two-week Winter Holiday. 
 
5. Instructional personnel shall be permitted to work up to three (3) days prior to 

preplanning to prepare their classroom. They shall check (√) in and out upon arrival 
and departure from their work site. Instructional personnel may be excused for an 
equivalent number of workdays as identified at the end of each grading period 
providing they have fulfilled all requirements for submitting grades.  

 
C. If a full Wednesday student day is required during the weeks of standardized student 

testing that increases student contact time, then the workday shall mirror the 
traditional Monday, Tuesday, Thursday, Friday schedule for students and employees. On 
the following Wednesday when testing has ended, all teachers shall be permitted to 
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leave at the end of the scheduled student day. There shall be no mandatory professional 
development or required administrative meetings for teachers on that Wednesday. If 
two Wednesdays are required back to back, teachers shall be allowed to leave at the 
end of the scheduled student day on the following back-to-back Wednesdays. Other 
arrangements may be made between a teacher and the administrator with mutual 
consent.  
 

D.  Beginning with the 2020-21 school year, a maximum of two (2) early release days per 
month shall be used at the sole discretion of the administrator. Remaining early release 
days shall be used for uninterrupted planning time after student contact time. Teachers 
will be provided a copy of the schedule during preplanning for the first semester and 
before winter break for the second semester.  
 

E. When it becomes necessary to close a school because of weather or for other reasons as 
deemed necessary by the Superintendent, the days lost shall be made up by extending 
the school year for that school, as determined by the Board, after consultation with the 
Association, without it being a violation of this Contract.  
 

F. Attendance at in-service activities off the school campus shall be voluntary except when 
attendance at such activities is necessary for the implementation of a required program. 
There shall be no mandatory in-service during the first or final day of preschool planning 
nor during post-school planning for school-based employees. 
 

G. Teachers who must prepare Individual Educational Plans (IEPs) shall be provided up to 
four student contact days per year to perform duties related to said preparation, at 
times mutually agreeable between the teacher and the administrator. Additional time 
may be requested. Release time from regular duties shall be provided in reasonable 
time blocks. 
 

H.  Any teacher transferred within the student year, or hired after pre-planning, shall be 
provided at least three student contact days for orientation and preparation prior to 
assuming responsibilities for teaching students. 
 

I. If, after the start of the school year, a change is made in an elementary teacher’s grade 
level or a middle school teacher’s team assignment, such teacher shall be given two 
student contact days for orientation and preparation. In secondary schools, such shall 
be applicable for a teacher reassigned out-of-field, and the two days shall be prorated to 
conform to the actual number of classes changed. Other secondary teachers whose 
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assignments must be changed during the school year requiring a new preparation shall 
be given notice of at least two days. 
 

J. Extended Employment 
 
1. Employees shall be reimbursed for any extensions of employment at their daily rate 

of pay, per their primary contract for the school year just completed, except as may 
be provided elsewhere in this Contract. 
 

2. Employees shall be notified of the availability of extended employment 
opportunities one month before the end of their work year. The acceptance of 
extended employment is voluntary on the part of the teacher, and such acceptance 
signifies a commitment to the particular extended employment. 

 
3. Beginning in the 2020-21 school year, JROTC teachers shall work 197 duty days. They 

shall be offered up to ten (10) duty days of extended employment and the period 
shall be mutually agreed upon between the administrator and the teachers. The 
principal has the option to offer additional duty days of extended employment 
beyond the ten (10) duty days. 

 
4. The athletic director shall be offered up to 20 days of extended employment and the 

period shall be mutually agreed upon between the administrator and the athletic 
director. 

 
5. CRTs assigned to elementary schools or special centers may be offered extended 

employment of up to 20 days during the summer months. 
 
6. Guidance counselors, school psychologists, media specialists, and Magnet Program 

Coordinators may be offered extended employment for the period following post-
planning and/or for the period preceding preplanning. 

 
a. School Psychologists shall may be considered for summer employment for 

which they are qualified before others are hired.  
 

b. Elementary counselors will be offered five (5) days of employment over the 
summer; Middle and High School counselors will be offered 20 days over the 
summer. 
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c. Extended employment dates shall be mutually agreed between the 
administrator and the employee.  

 
7. Secondary cooperative vocational education teachers and vocational agriculture 

teachers may be offered extended employment for the summer months. If these 
secondary schools have a ninth grade center, the days used for the extended 
employment may be used between the teachers from the main campus and the 
teachers from the ninth grade center.  

 
8. High Schools shall be given a total of five (5) days of extended employment for the 

athletic trainer (s) to cover athletic practices prior to pre-planning. 
 
9. Summer School 
 

a. Regular employees shall be considered for summer employment for which 
they are qualified before others are hired. Such consideration first shall be 
given to those assigned to the school for the coming year. In post-secondary 
schools, if a course is continued during the summer session, the position(s) 
first shall be offered to a teacher who taught that course during the regular 
school year. 
 

b. Nothing herein shall prohibit mutually acceptable agreements between 
employees and administrators to divide these work assignments in an 
equitable manner. 

 
c. Teachers shall be paid a full day’s salary if they report to work in the summer 

session and there are not enough students to justify the continuance of a 
class. 

 
d. Each high school with a summer academic program will be provided with a 

minimum of one half-time media specialist for the summer session. 
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K. Nothing herein shall preclude the Board from adopting a modified workweek during the 
summer months. If the workweek for the summer program is modified from a regular 
five-day workweek to a concentrated five-day workweek, the following shall apply: 
 
1. The duty day shall be nine hours and 22 minutes in length with a required on-site 

portion of at least eight hours and 30 minutes, including a 30-minute duty free 
lunch. Employees may leave the school during their duty free lunch. 
 

2. Student contact time per day shall not exceed six hours and 15 minutes excluding 
passing time.  

 
3. Employees may take 22-minute breaks at their discretion, with the approval of the 

administrator. 
 
4. The on-site planning period shall be at least 30 minutes per day. 
 
5. Employees shall be paid at their hourly rate of pay. 
 
6. Sick leave shall be prorated on a 9.35 hour day 

 

 

 

 


